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ECONOMIC OPPORTUNITIES COUNCIL OF INDIAN RIVER COUNTY, INC.
REQUEST FOR PROPOSALS (RFP)

INDEPENDENT AUDIT AND TAX SERVICES

RFP No. 2025-AUD-00

Issued: November 7, 2025

Proposals Due: December 5, 2025 at 4:00 PM (ET)

1. INTRODUCTION

The Economic Opportunities Council of Indian River County, Inc. (EOC) invites proposals from
qualified independent Certified Public Accounting (CPA) firms to perform annual audit and tax
services. The engagement will include financial and compliance audits conducted in accordance
with Generally Accepted Government Auditing Standards (GAGAS) and the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2
CFR Part 200, Subpart F). The engagement will also include the preparation and filing of IRS
Form 990 and the Federal Data Collection Form (SF-SAC).

The initial engagement will cover the fiscal year ending September 30, 2025, with the option to
renew annually for up to five years based on satisfactory performance and funding availability.

2. ABOUT THE ORGANIZATION

The Economic Opportunities Council of Indian River County, Inc. (EOC) is a Florida-based
501(c)(3) nonprofit organization founded in 1965. Its mission is to partner with the community
to create opportunities for low-income families to become self-sufficient and actively engaged
in their community.

EOC manages an annual operating budget of approximately $6 million, employing 86 staff
across eight sites. Core programs include: - Head Start — Early Head Start - Community Services
Block Grant (CSBG) - Low-Income Home Energy Assistance Program (LIHEAP)

Primary funding sources include the U.S. Department of Health and Human Services and the
State of Florida. Accounting records are maintained in-house using Blackbaud Financial Edge,
and donor records in Bloomerang. Prior year audited financial statements and Form 990
Returns can be provide, if requested.

For more information, visit www.eocofirc.net.
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3. SCOPE OF SERVICES

The selected firm will perform the following services:

1. Annual Audit — Conduct an audit in accordance with GAGAS and Uniform Guidance.

2. Single Audit — Perform a compliance audit under 2 CFR Part 200, Subpart F, if applicable.

3. Management Letter — Provide recommendations for improving internal controls and
operational efficiency.

4. Tax Filings — Prepare and file IRS Form 990 and the SF-SAC Data Collection Form.

5. Meetings and Reporting — Present findings to management, the Finance Committee,
and/or the Board of Directors.

All reports must comply with: - Generally Accepted Accounting Principles (GAAP) - Government
Auditing Standards (GAO, 2018 Revision) - The Uniform Guidance (2 CFR Part 200)

4. DELIVERABLES AND TIMELINE

Milestone

Due Date

Entrance conference January 5, 2026

Fieldwork begins

February 2, 2026

Draft audit report March 9, 2026
Audit Committee presentation March 19, 2026

Final audit report

March 23, 2026

Draft Form 990 for review May 25, 2026
Final Form 990 filed June 5, 2026

5. PROPOSAL SUBMISSION REQUIREMENTS

Format: Submit one (1) electronic copy in PDF format via email to Accounting@eocofirc.org
with the subject line: “RFP No. 2025-AUD-001 — Audit Proposal.”

Proposals must include:

1. Executive Summary — Firm overview and understanding of the engagement.

2. Firm Profile — History, size, structure, and location(s).
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3. Relevant Experience — Summary of recent audits for nonprofits and federally funded
programs.

4. Engagement Team — Names, titles, qualifications, and experience of assigned staff.

5. Audit Approach — Description of proposed methodology, use of technology, and
communication process.

6. References — At least three (3) nonprofit or government clients.

7. Fee Proposal — Provide a fixed fee for the first year and proposed rates for renewals.
8. Insurance Certificates — Proof of professional liability and general liability coverage.
9. Certifications — Signed acknowledgment including the verbiage below:

The authorized signatory certifies that the firm:

- Is properly licensed to practice public accounting in the State of Florida.

- Meets GAO independence and continuing education requirements.

- Has undergone an external peer review within the past three years.

- Is not debarred, suspended, or otherwise prohibited from federal or state
contracting.

- Will comply with all applicable standards under GAAS, GAGAS, and 2 CFR Part
200.

Signed and submitted by:

[Firm Name]

[Authorized Representative Name & Title]
Date:

Late or incomplete submissions will not be considered.

6. EVALUATION CRITERIA

Proposals will be evaluated by the EOC Audit Committee using the following weighted criteria:

Evaluation Criteria Weight
Relevant nonprofit and Single Audit experience 30%
Qualifications and experience of engagement team 25%
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Evaluation Criteria Weight

Understanding of scope and compliance requirements 20%
Proposed methodology, timeline, and technology use  10%
Cost proposal 10%

Commitment to diversity and community engagement 5%

EOC reserves the right to request interviews with top-ranked firms and to negotiate final terms
prior to award.

7. TERMS AND CONDITIONS

e Right to Reject: EOC reserves the right to reject any or all proposals without prejudice.

e Confidentiality: All materials submitted become the property of EOC and will be treated
as confidential to the extent permitted by law.

e Payment: Payment will be made upon acceptance of all deliverables and receipt of an
approved invoice.
e Insurance: Firms must maintain appropriate insurance coverage, including:
o Workers’ Compensation

o General Liability (51,000,000 per occurrence), with EOC names as an additional
insured.

o Professional Liability (52,000,000 per occurrence)

e Working Paper Retention: Firms must retain audit working papers for at least five years
and make them available to authorized parties upon request.

8. CONTACT INFORMATION

Primary Contacts:
- Angela Davis-Green, Executive Director — ADavisGreen@eocofirc.org
- Chalee Madden, Finance Director — CMadden@eocofirc.org

Economic Opportunities Council of Indian River County, Inc.
2455 Saint Lucie Avenue, Vero Beach, FL 32960
Phone: (772) 562-4177
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9. ACKNOWLEDGMENT

EOC appreciates your interest in providing professional services to support our mission.
Proposers who decline to submit are encouraged to notify EOC by email so that future
solicitations may be better tailored to interested firms.
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